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Reporting notable files



Step 1: Open the case’s report options

1. Double-click your case name in the Case Data window, 

the case data dialog comes up again.

2. Click the “Report 

(Options)” button.



Step 2: Set report options

Select the option “Make 

copy of files for inclusion in 

report…”. Ensure that 

“Include report tables” is

checked.

Also select the fields to 

output according to your 

preferences.



Step 3: Create a report table

1. Click “New” below 

the report tables 

box.

2. The “Name

Report Table” dialog 

comes up: Enter the 

name of your choice 

and press OK. The 

new table will be on 

the list.

3. Click OK to leave 

the report options 

and the case data 

dialogs.



Step 4: Add files to the report table

Navigate to the file in question and right-click it.

In the context menu, use “Report table association…”, which 

will bring up the list of currently available report tables. Select 

the one of your choice to add the selected file(s) to one or 

more report tables.



Step 5: Create a report

Select “Create Report” from the Case Data window’s File 

menu. The Report Options dialog will come up again. If the

desired settings were chosen in step 2 already, you just

click OK.

Clicking OK will call the HTML viewing application specified in Options | 

Viewer Programs…



The report tables will be included with 

links for non-picture files while pictures 

will be embedded directly.

Picture sizes are scaled according to 

your settings at the bottom of Report 

(Options):


